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Agency Department of Education Work unit Financial Services
Job title Director, School Business Services Designation Senior Administrative Officer 2
Job type Full time Ongoing Ongoing
Salary $145,394 - $158,469 Location Darwin, Palmerston
Position number 45655 RTF 292548 Closing 01/04/2024
Contact officer Rebekah Stapleton, Senior Director of School Finance and Reform on 08 8944 9448 or 

Rebekah.stapleton@education.nt.gov.au 
About the agency https://education.nt.gov.au/ 
Apply online https://jobs.nt.gov.au/Home/JobDetails?rtfId=292548 

APPLICATIONS MUST INCLUDE A ONE-PAGE SUMMARY ABOUT YOU, A DETAILED RESUME AND COPIES OF YOUR TERTIARY 
QUALIFICATIONS.
Information for applicants – inclusion and diversity and Special Measures recruitment plans
The NTPS values diversity. The NTPS encourages people from all diversity groups to apply for vacancies and accommodates people with 
disability by making reasonable workplace adjustments. If you require an adjustment for the recruitment process or job, please discuss 
this with the contact officer. For more information about applying for this position and the merit process, go to the OCPE website. 
Aboriginal applicants will be granted priority consideration for this vacancy. For more information on Special Measures plans, go to the 
OCPE website.

Primary objective
The Director leads a high performing school focussed team to support schools in building their financial management capacity and in 
aligning their resources to best meet their student needs. They will play a key role in the development of financial strategies, support and 
policies for schools, establishing and maintaining key stakeholder relationships and networks, and driving initiatives for improved schools’ 
governance and financial management.

Context statement
The School Business Services team in conjunction with our strategic partners provides high quality strategic and technical advice to 
schools, corporate and other stakeholders to enable effective decision making to support school improvement. The team is dispersed 
across the Northern Territory supporting all six regions and 152 schools. 

Key duties and responsibilities
1. Provide expert level strategic advice to senior leaders regarding complex budget / financial management matters and contribute to 

organisational decision making and outcomes.
2. Embed business partnering with school, system and external stakeholders to enable contemporary financial services and school 

governance practices. 
3. Lead the delivery of services to schools and provide leadership, vision and mentoring to support innovation and a high performing 

professional team.
4. Prepare high level reports, submissions, briefing notes, correspondence and provide analysis and insights into financial data utilising 

integrated systems. 
5. Lead multifaceted projects that develop school resourcing solutions to support education system improvement.

Selection criteria
Essential
1. High level of knowledge and demonstrated ability in the application of financial accounting principles and standards and practices to 

improve financial management outcomes.
2. Proven experience in contemporary financial services including financial analysis, risk management and compliance, and business 

system improvement.
3. Demonstrated senior leadership skills and experience managing multiple geographically dispersed teams, including change 

management and succession planning, and the delivery of quality client services. 
4. Demonstrated high level interpersonal and stakeholder management skills including interacting effectively with people from diverse 

cultures and the ability to effectively engage, negotiate with and influence internal and external stakeholders across all levels of an 
organisation. 

5. Demonstrated ability to work as part of a senior leadership team to drive improvement and organisational outcomes.
6. Proven strategic and business planning skills and demonstrated abilities in the development of innovative service delivery solutions to 

complex issues.

Desirable
1. Tertiary qualifications in accounting, commerce or business, and membership of a professional accounting body, such as CPA Australia 

or the Institute of Chartered Accountants in Australia 
2. Post Graduate qualifications in business and/or accounting.

Further information
The selected applicant must hold a current NT Working with Children Notice (Ochre Card) or have the ability to obtain. Travel may be 
required throughout the Northern Territory, including to remote areas and in 4WD and / or light plane.

Approved: March 2024 Jasmin Aldenhoven, Chief Financial Officer
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